
Importing from ScholarPack into ReallySchool

This document describes how to export your student, parent and staff data from ScholarPack and import 
this into ReallySchool.

       
1.	 Log into the ScholarPack portal and select Admin, followed by Config.

	
2.	 Then select Data Exports.

3.	 Type ReallySchool into the list or scroll through the drop down-list to find it, then select 			
	 ReallySchool SP_ReallySchool_Students.CSV



4.	 ScholarPack will list the information that will be exported. Beneath this list, find and select 		
	 the Generate CSV button.

5.	 Your CSV file will be downloaded. You may want to save this in another folder.

6.	 Now select ReallySchool SP_ReallySchool_Staff.CSV from the drop-down list. Next, select 		
	 Generate CSV.

	



	
7.	 Once you have both CSV files downloaded, log into the ReallySchool portal and select the 		
	 Admin role.

8.	 Next, select Manage School and then Import.

9.	 Select your ScholarPack Student CSV file, then select ScholarPack (Students) from the import 		
	 options list.



10.	 Now select Import (confirm the import when prompted). Please note it may take a few minutes for 	
	 your data to be imported.

11.	 Select Reset.

12.	 Finally, select your Scholarpack Staff CSV file, choose ScholarPack (Staff) from the drop-down list 	
	 and press Import. Please note that, again, the import process may take a few minutes.


